
To sign in to On Demand, follow this link: https://od.bkc.psu.edu

1. After signing in to On Demand, click “Your Name” at the top right of the page. 
From the drop-down menu, select “Course Prepayment.”

Better Kid Care’s On Demand system has an option to prepay for multiple professional 
development courses for directors and staff. Instructions for purchasing and using 
prepayment codes are provided below.

2. You will arrive at a screen that lists your current prepayments, if any, and a button to 
“Create New Prepayment.” Click the button to create a new prepayment.

Your NameYour Name Your Name
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3. You will be taken to a screen with a disclaimer about prepayment codes and from 
here you can purchase codes in dollar amount multiples of 5 with $15.00 being the 
minimum payment for purchase.

4. Select “Submit for Credit Card Processing,” and input your card information to 
purchase prepayment codes.



5. After submiting the information for payment, you will recieve an email confirming 
your purchase with payment details and prepayment codes.

6. The course prepayment page will now have the purchased prepayment codes 
visible in addition to columns specifying the date of purchase, the preloaded amount 
of money, the number of courses available for the prepay amount, the balance of the 
codes, a notification option to recieve an email everytime a code is used, and the 
option to report a concern or recieve a reciept through email.



7. After completing a course, there will be a lesson assessment page with a disclaimer 
about refunds and the cost of the course. Here there will be two options for payment. 
Under “Option 2 - Use a prepayment code” input a prepayment code in the field.

8. When a prepayment code is used, the remaining balance will be adjusted to reflect 
the purchase on the “Course Prepayments” page. From here you can choose to 
reload the code with funds as well as update email preferences.
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